
Facilities Technician 
 

Title:  Facilities Technician 
Grade: 8 
FLSA:  Exempt - Date:  2/9/2023  
Reports to: Assistant Director 
  

Job Summary: Manages library’s maintenance and repair for all branches and Mobile 
Services. This position is an essential worker for Wicomico Public Library.     
 
Essential Functions: 
 

1. Supervises and performs routine maintenance and repairs including but not 
limited to ceiling tile, ballasts and fluorescent tube replacement; performs minor 
repairs to equipment and furniture; patches drywall and paints as necessary and 
maintenance of fire extinguishers and AED. 

2. Does daily walk-through to ensure all areas of the Paul S. Sarbanes Branch is 
fully operational. 

3. Monitors Staff Web and takes care of any service request from Paul S. 
Sarbanes, Centre and Pittsville Branches. 

4. Oversees all building mechanical, HVAC, plumbing and electrical (excluding 
data) systems. Troubleshoots and makes minor repairs. Supervises work of sub-
contractors making major repairs and alterations to these systems. 

5. Coordinates with Library Supervisory Staff to ensure the operation of the 
activities during renovation projects. 

6. Works with Assistant Director for maintenance and capital budget for upgrades 
and replacement of building systems 

7. Contact Vendors for bids for building projects. 
8. Works with County departments to facilitate maintenance of buildings, required 

inspections and repairs. Maintains MSDS data sheets. 
9. Performs daily cleaning routines at the Paul S. Sarbanes Branch such as 

vacuuming, dusting, emptying trash, cleaning bathrooms and floors, snow 
removal, exterior maintenance, etc. on the absence of the custodian.  

10. Performs routine security checks for the Paul S. Sarbanes grounds, especially in 
the absence of the Community Support Specialist. 

11. Assist in meeting room arrangements as requested by the Administrative 
Assistant. 

12. Performs routine cleaning and maintenance of Mobile Services vehicles, other 
library vehicles and outlets 

13. Facilitates in cross training for library staff  
 
Required Knowledge, Skills, and Abilities:   
 
Ability to read and write and keep records, extensive knowledge of and experience with 
custodial equipment and proper cleaning procedures, including mixing and applying 
cleaning chemicals, some electrical, plumbing and janitorial equipment repair 
knowledge. 
  
 
 
 



Facilities Technician 
 

Education and Experience:  
 

1. High school diploma or equivalency;  
2. Three to five years relevant experience 
3. Valid Driver’s License. Must provide copy of record 

 
Specialized knowledge, licenses, etc.: None 
 
Supervisory responsibility: Coordinates with one full-time custodian 
 
Physical and Environmental Conditions:  
 
Position Based at Paul S. Sarbanes Branch. Travel to Centre and Pittsville Branch as 
needed for repairs and maintenance. Work requires constant physical effort, including 
some lifting or handling of moderately heavy to heavy tools or materials of 60 pounds or 
more, and climbing ladders. 
  
The above job description is not intended as, nor should it be construed as, exhaustive of all 
responsibilities, skills, efforts, or working conditions associated with this job .The Wicomico Public Library 
is an Equal Opportunity Employer committed to building a culturally diverse staff. We encourage 
applications from women, minority groups, veterans and people with disabilities. 
Reasonable accommodations may be made to enable qualified individuals with disabilities to perform the 
essential functions of this job. 
 
To apply: Please send cover letter, salary requirements, application (off of website), 3 professional 
references and resume to personnel@wicomico.org. You may also mail to WPL Attn: Personnel, 122 S. 
Division Street, Salisbury, MD 21801. Interviews will be conducted on a first come, first serve basis. 
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